SEANC District Fundraiser Request & Approval Form

District: ________________________________________
Primary Contact: __________________________________________     Position: ___________________________
Email: _______________________________________________________   Phone: _______________________________
Fundraiser Overview
Title of Fundraiser: ______________________________________________
Proposed Date(s): ______________________________________________
Location: ______________________________________________
Type of Fundraiser:
☐ Event  ☐ Raffle  ☐ Auction  ☐ Sale of Goods  ☐ Sponsorships  ☐ Other: __________________  
Description of Fundraiser
Provide a clear description including activities, ticket prices, prizes, raffles, auctions, and participants.
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
Purpose and Use of Funds
Explain how funds raised will support your district’s efforts to advance SEANC’s mission.
__________________________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
District Authorization
Date district voted to approve fundraiser: ________________________
☐ District meeting minutes documenting discussion and vote are attached  


Projected Expenses
	Expense Category
	Amount ($)

	Cash Prize Expenses
	

	Non‑Cash Prize Expenses
	

	Rent / Facility Cost
	

	Food & Beverages
	

	Entertainment
	

	Insurance
	

	Supplies / Printing
	

	Other Direct Expenses
	

	Total Projected Expenses
	


Projected Revenue
	Revenue Category
	Amount ($)

	Gross Receipts
	

	Auction Proceeds
	

	Cash Contributions
	

	Non‑Cash Contributions (FMV)
	

	Total Projected Revenue
	


Compliance & Regulatory Questions
☐ This fundraiser includes a raffle and will comply with NC raffle laws  
☐ This fundraiser includes an auction  
☐ Value of all cash and noncash prizes will be documented  
☐ Fair market value of all donated items will be recorded  
501(c)(5) Disclosure & Attestation
Initial each statement:
______ SEANC is a 501(c)(5) labor organization and not a 501(c)(3) charitable organization.
______ Contributions to SEANC are not tax‑deductible charitable donations.
______ The district will clearly communicate this distinction when soliciting donations.
______ The district will maintain accurate records of all funds raised and expenses.
Signatures
District Chairperson (Print): __________________________
Signature: ______________________________   Date: __________
District Treasurer (Print): __________________________
Signature: ______________________________   Date: __________
SEANC Approval
Chief Financial Officer: ______________________________
Signature: ______________________________   Date: __________
SEANC District Fundraiser Approval – Instructions

This form must be submitted to SEANC prior to conducting any district fundraiser. The request ensures compliance with SEANC policy, IRS guidelines, and North Carolina regulations.
When Approval is Required
• Any fundraiser conducted in the name of SEANC or a SEANC district
• Any event involving raffles, auctions, or prize drawings
• Any solicitation of donations, sponsorships, or prizes
Required Attachments
• District meeting minutes documenting discussion and vote approving the fundraiser
• List of prizes or auction items (if applicable)
• Any promotional materials referencing SEANC
Compliance Reminders
SEANC is a 501(c)(5) labor organization. Contributions are not tax‑deductible as charitable contributions and districts must disclose this when requesting donations.
Raffles must comply with North Carolina nonprofit raffle laws including prize limits, frequency restrictions, and proper record keeping.
Submission Process
1. Complete the fundraiser request form.
2. Attach required documentation.
3. Submit to SEANC Finance for CFO approval before advertising or conducting the fundraiser.

